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TEACH YOUR STUDENTS HOW TO READ & UNDERSTAND A TEXT
Different approaches to reading (R)
(I) Skimming (= preview, overview, survey): Read quickly and selectively for general/overall idea of the subject matter (page 126), to find main idea of the paragraphs (p.148). 
(II) Scanning: Search quickly for specific information (e.g.: finding meaning of world in a dictionary; finding statistical information in tables, charts; finding answers to some questions in a text; finding heading in index…).
How do we proceed when scanning?
1. Keep in mind only the specific information to be located.
2. Decide which clues will help find the required information.
3. Move eyes as quickly as possible down the page to find clues.
4. Read the section containing the clues to get the information needed.
(III) Intensive Reading (Comprehensive Reading): Read slowly and carefully/deeply to extract information and understand material 
How do we proceed when reading intensively?
(1)- Vocabulary recognition (understand meaning of words)
Technique: 
a- Check meaning of the word in the dictionary; therefore, teach students (Ss) how to use the dictionary effectively first.
b- Interpret meaning of the word by word analysis (so, teach Ss to break down words into stem, prefix, suffix and their meaning). 
c- Guess meaning from context by using clues/contexts (so, teach Ss how to find the clues. The clues can be a definition, a contrasting statement, a description of a situation that can help Ss to use their experience, imagination, knowledge of the world to guess/infer the meaning).
(2) Sentence comprehension (understand meaning of complex, long complicated sentences).
a- Sentence analysis: break the sentence into its parts (therefore, teach Ss to recognize/understand various sentence structure/patterns, e.g.: main verb, subject, object (complement, modifiers).
b- Recognizing punctuation clues (so, teach Ss to recognize the meaning and use of punctuation).
c- Recognizing reference terms (therefore, teach Ss to recognize what the reference term refers to).
d- Recognizing signal words (so, teach Ss to recognize the signal words and “identify” their functions, the role each one plays, e.g.: expressing addition: and, as well as, besides…. Expressing doubt, hypothesis: probably, possibly…. Indicating sequences and order of events: first, second, later, eventually…), etc.
(3) Paragraph analysis: understand what the paragraph says as a whole, understand the organization of the paragraph.
How do we proceed during paragraph analysis?
1- Find the topic (first, teach Ss how to find it)
2- Find the main idea (so, teach Ss how to recognize and locate main ideas)
3- Find major supporting details (therefore, teach Ss how to identify these details (≠ main ideas)
4- Find minor supporting details
(4) Interpreting illustrations (give Ss practice in interpreting illustrations-using drawings, photographs, tables, graphs, pie-charts…, quickly and accurately by means of scanning).
NB: To allow Ss to read successfully during intensive reading, the teacher should always focus his questions when training particularly beginner Ss (6ème and 5èmeclasses) how to read and find the required information. For example, what refers to actions or what the person does; why refers to causes; where refers to places, location; how refers to the way things are done, etc.).
(IV) Critical reading/read between the lines: (understand the author’s purpose, distinguish facts form opinions, judge reliability of opinions presented, interpret statement further, draw inferences or implication form what is presented) (p.150).
How do we proceed? 
1) Examine the reliability of the material (so, bring Ss to scan for the names and qualification of the author, name of the publisher and source of material, date of publication).
2) Distinguish facts from opinions (therefore, train students to recognize whether statements are facts or opinions).
3) Draw inferences (so, train students to draw conclusions based on reasoning and known facts/events). Inferential reading can be used to predict outcomes, establish cause-and-effect relationships, ascertain the correct sequence of events.
(V) Note taking: (takes notes as he reads to help him understand better and retain what he reads). 
Techniques for taking notes efficiently
1) Recording key points (when taking notes, record only the main idea and the important details).
2) Reducing language (students make short notes by reducing the language content).
- deleted/omit certain words (articles, adverbs, verbs to have, to be),
- use symbols and numbers instead of words,
- use abbreviation (standards and personal abbreviation),
- use acronyms,  
- use tables, charts, diagrams, graphics… (p.151).
3) Organizing notes in a format that is easy to understand (train students to take notes in the form of charts, tables… by writing down words, phrases, short sentences, key ideas).
● A reference word is a word used to replace another word to avoid repeating the same word.
● A signal word /phrase is a word/phrase that functions as a connector in a sentence, between sentences or paragraphs.
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